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Because my day is organized,  
I have plenty of time for everything.

Being in control of my time energizes me.

Being organized gives me more  
time to do the things I want.

Being organized saves me so much time.

Every day I do more things in less time.

Every day I make more time for the things I love.

Every minute of my day is dynamic and productive.

Every morning I make a to-do list and  
follow it throughout the day.

I always clear all the items on my daily to-do list.

I always do the right things at the right time.

I always have plenty of time to do what I want to do.

I always make time for the things I want in life.

I always manage my time effectively.

I always use my time wisely.

I am an excellent time manager.

I am committed to managing my time effectively.

I am in control of my time and my life.

I am making time in my life to…

I am making time today to...

I am always on time for every appointment I make.

I am well-organized and always on time.

I appreciate that time is as valuable as money,  
thus I use every minute wisely.

I continually improve my time management skills.

I control how I spend my time.

I create prioritized to-do lists and follow them through.

I decide when, where, and how I spend my time.

I do what needs to be done, when it needs doing.

I easily resist the temptation to work on low 
priority tasks.

I enjoy arriving ahead of schedule.

I ensure that I always arrive at work  
at least 15 minutes early.

I ensure that I am always doing the most  
important task for this moment.

I get tasks done in a timely manner.

I get things done on time.

I get things done quickly and efficiently.

I give myself time to do each task at perfect speed.

I have a great respect for other people’s time.

I have absolute control over my time.

“You Will Never Find The Time For Anything, 
If You Want Time You Must Make It.” 

- CHARLES BUXTON

Use these time affirmations to reprogram your thinking around time. Scan the list and choose 
one that feels good in your bones. Write it in your Best Planner Ever at the beginning of each 
new day as a reminder of how you want the day to go. You can also write them on sticky notes 
and place in areas you will see them – like your desk, car, or bathroom mirror. If at any time an 
affirmation you have been using loses its power and you are “just not feeling it” scan the list and 
pick another one that stands out to you. Have fun with it!

Take control of your time - or it will take control of you. 

https://bestplannerever.com
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I have all the time I need to accomplish all that I want to 
do. I have complete freedom over how I use my time.

I have complete freedom over my time.

I have lots of free time in which to create my 
perfect life.

I have plenty of time to do the things I want to do.

I have plenty of time to improve my life.

I have the power to complete  
everything I want to do today.

I have within me the power to do more things in 
less time.

I identify my priorities and plan time to 
complete them.

I know exactly what I need to do and when to do it.

I know that all time is precious and therefore  
spend my time pursuing my dream.

I know that I must ‘make’ time for the things I want 
in life.

I know that the only day that matters is today.

I know that the only time that matters is NOW.

I know that time is a very important resource  
and once it’s gone, it’s gone forever.

I love completing tasks with time to spare.

I love getting things done.

I maintain an effective and motivating schedule.

I make sure that the most important tasks are 
done first.

I make the most out of every moment in my life.

I make time move at perfect speed by getting in 
the flow.

I make wise use of my time each and every day.

I manage my time by making  
a plan and following it through.

I manage my time effectively.

I never waste time.

I now do all that can be done in each day.

I now have complete freedom over how I spend 
my time.

I obtain excellent results within a short period of time.

I organize my day to make the maximum use of 
my time.

I plan my work and work my plan.

I plan my time and I follow my plan.

I put my time to the best use possible.

I save time by being organized.

I save time by concentrating on the most 
important tasks.

I schedule time in my day for leisure and relaxation. 
I see time as a valuable resource and always invest 
it wisely.

I seize every moment in every day.

I spend my time wisely.

I stick to the schedules I set with ease.

I take advantage of any technology  
that puts more time in my day.

I have the power  
to complete everything  
I want to do today.

I give myself time 
to do each task at 

perfect speed.
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I take full responsibility for how I spend my  

time and easily eliminate empty activities.

I take full responsibility for how I spend my time.

I use all time to my advantage.

I use all times of the day to my benefit.

I use every waking minute of my  

day to the best of my ability.

I use my time productively.

I use my time to improve my life.

I value my time and the time of others.

I work on my top priorities during  

my most productive periods.

It feels fantastic to be on top of all my projects!

Multitasking gives me more time in my day.

My life is far too important to waste time.

My time on Earth is precious and I value every 

minute of it.

Right now I am doing what matters most.

Right now, I am engaged in the most important 

activity for this moment.

There are always enough hours in the  

day for everything I want to do.

There is always enough time for me  

to do all I need and want to do.

Time always runs at perfect speed for me.

Time expands when I am focused on what I am doing.

Time is a valuable resource and I always spend 

it wisely.

Time is always on my side.

Time is my ally when I treat it as a friend.

Time is my friend and it passes at perfect speed 

for me.

Time is my servant, not my master.

Time is precious, and I use mine wisely.

Time is valuable. I never waste time.

Time stops for me when I am in the zone.

Today I am less busy and more productive.

Today I make the time to…

When I work, I work, and when I play, I play.

Success Doesn’t Just Happen, It’s Planned.

I work on my top 
priorities during my most 

productive periods.

I know that all time  
is precious and therefore 
spend my time pursuing 

my dream.
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